Change the details below to match your own (phone number, name, title etc.) and copy and paste the signature into your email program (usually Outlook). 
Outlook version:

MAC:
(Outlook > Preferences > Signatures)

PC:
(File > Options > Mail > Signatures)

STARTS
Your Name Here
Your Position Here (i.e. Executive Assistant or Senior Lecturer)
Maynooth University Department/Office Name Here 
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Maynooth University, Maynooth, Co. Kildare, Ireland.

T: +353 1 000 0000 
M: +353 00 000 0000
E: YourEmailHere@mu.ie 
W: www.maynoothuniversity.ie 
ENDS
