
International Students at Maynooth Univeristy
Guidelines for applications for international visas to attend conferences, workshops, etc. 

The expertise and experience of the International Office staff relates to the Irish immigration system.  Regrettably, the International Office does not have any expertise or influence regarding applications for visas for countries outside of Ireland.  However, we have prepared these points to help you prepare for your upcoming application. 
Important note:  Ireland is not part of the Schengen Zone; therefore your current Irish Residence Permit (IRP) does not entitle you to travel to the Schengen Zone if you are visa-required national for the Schengen Zone. The Schengen Zone comprises the following countries: Austria, Belgium, Bulgaria, Croatia, Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, Netherlands, Norway, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, Switzerland.
Further information on how to apply for a Schengen visa can be found here: 
 Applying for a Schengen visa - European Commission 

Apply early and plan your travel carefully:
· As soon as you are aware of an upcoming international conference/workshop, etc, you should begin your visa preparations
· You should consult the immigration requirements by checking the website of the relevant embassy in Ireland. It is best to check if you need a visa and not assume. Sometimes countries have different visa requirements according to the type of activity you are undertaking in the country – e.g. you may not need a visa to visit for a holiday, but you may need one to visit to study, attend a conference or workshop, etc. 
· Some countries do not have an embassy in Ireland, in which case it is most likely located in the UK. You will find an up-to-date list of Embassies in Ireland here, and those in the UK who cover a diplomatic mission to Ireland - Embassies In Ireland | Department Of Foreign Affairs | Ireland.ie | Ireland.ie
· Sometimes, visa applications take longer because of high demand.
· Think about the time needed for your application, the decision, and getting your passport back.
· Plan your trip (and any other trips) only after considering these timeframes.
· Often Embassies are under pressure due to demand and may not answer phone calls or emails. It is best to submit your application as soon as possible to avoid delays. 
Check your passport carefully:
· Make sure there are no torn or damaged pages.
· Make sure the passport is not damaged.
· Check that your passport is still valid and not expired, or close to expiry. 
Book a visa appointment early:
· You need to get a visa appointment from the embassy or consulate.
· When booking, think about your travel date and if appointments are available.
· Some countries let you apply for a visa up to 3 months before your trip.
· This rule can be different in each embassy, so check their website.
Give correct and clear information in your visa application:
· Make sure all the information you give is true.
· Giving false information can cause your visa to be refused.
· Avoid confusion in your documents.
· For example, if your return date and hotel booking dates do not match, the embassy may think your plan is not clear or real.
Make sure your visa documents are complete and correct:
· Check that all your papers are ready and nothing is missing.
· Your photo must be recent — taken in the last 6 months (or last 3 months for some countries).
· If your photo is old, your application may not be accepted.
Your photo must be biometric:
· Biometric photo rules can be different in each embassy.
· Check the visa photo size and requirements on the official website or information documents of the country you are applying to.
Your bank statement must be up to date:
· It is very important to show that you have enough money for your trip.
· Make sure your bank statement is recent and shows that you can pay for your travel expenses.
Your Irish residence permit must be valid:
· The embassy will check if your Irish residence permit is still valid.
· Do not apply for a visa if your permit is expired or about to expire.
· First, renew your residence permit.
· Add proof of renewal to your visa application so the embassy can consider it.
Don’t forget to get travel insurance:
· You must have travel insurance for your visa application.
· It should cover your whole trip.
First-time Schengen tourist visas are usually short:
· If this is your first time applying, your visa may only be valid for the exact travel dates.
· For later applications, you might get a longer visa. For example, 7 days for the first visa, and 3 months for the second.
· If you want a longer visa, you can write a short letter asking for it. 
· In the letter, explain your travel purpose, why you need a longer visa, and any future travel plans.
· Please note: the embassy decides whether to give a longer visa or not.
Be calm, honest, and cooperative during your visa process:
· Give correct information and answer questions clearly.
· A positive and respectful attitude can help your application.
