
Online Registration Guide 

Applicable:  

all first year 
programmes with 

subject choice 

 
(September 2016) 



**Important ** 

 

1. Register and pay Fees online for your programme, e.g. 
MH101 (ARTS), MH201 (SCI) 

 

2. Attend subject talks during Orientation 

 

3. Register online for subjects and modules within your 
programme after attending Orientation Subject talks 
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How to Register  

for your Programme/Qualification 
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Note 

Any subject that is compulsory for your programme 
will be automatically selected as you register 

Following this, you must select your subjects 
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2. Click For Current Students 

3. Click Student Web 

1. Go online to Maynooth University website 
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1. Input your Username and Password 

   (located in email from Student Records Office)  

 

2. Click Login 
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1. Click On-Line Registration 

2. Click Commence Registration Process 



1. Please read Maynooth University Student Registration Rules and Regulations 
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2. Click ‘I Accept’ 
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1. Select Qualification you wish to register for, 
     e.g. Bachelor of Arts (ARTS) 
 
2. Click Continue 



This screen displays all the subject 
options that form part of your 
programme/qualification, e.g. 15 credit 
subjects, ‘double’ 30 credit subjects 
and Critical Skills 
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1. Scroll to bottom of screen to view 
all subjects 

2.    Click Continue 
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If you are satisfied with the 
Programme/Qualification you have selected   
 
Click Accept Registration 

If you not happy with your selection, 
you also have the option of clicking 
‘Restart Process’ 



Now you must confirm your address details 

1. Update postal and study 
addresses as necessary 

 
2.    Click Save for each section 
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3. Click Proceed 

Note 
 
• The University must have 

up-to-date address 
details for all students 

 
• If you are living away 

from home during term 
time, you must also 
supply a study address 
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1. Update 
communication 
details as 
necessary 

 
2.    Click Save for   
       each section 

Note 
 
• The University must have up-to-date 

telephone details for all students 
 
• An Emergency Contact Name & Phone 

required for every registered student 

3. Click Proceed 

Now you must confirm your Communication details 



The University is obliged to record confidential statistical data on every registered student 

1. Update each box as 
necessary 
 

2. Click Proceed 
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Select the link to one of the 3 payment 
options, in this example Option 2,  
1st Instalment €1625 

Payment of Fees 
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3. Complete Realex 
     payment detail  
 
4. Click Pay Now 

1. Input card 
holder’s details 

 
2.    Click Pay Now 



You should receive 
confirmation of 
successful payment 

Confirmation of successful payment  

Click Print (if you wish to print payment confirmation) 
 
Click Continue to resume registration process 
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**If minimum payment has not been made** 
you will see the following screen 

Click Proceed to pay balance 
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After payment has been processed, you are presented with your Confirmation of Registration 

Registration Incomplete  This is 
because you still have to select 
your subjects and modules 
 
You do this after Orientation 
Subject talks 
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1. Click Logout 
 
2. Next, attend    
    Orientation Subject 
    talks  



How to Register  

for your Subjects and Modules… 
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Note 
You must attend Orientation Subject talks 
before selecting your subjects and modules 
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2. Click  

    For Current Students   

 

3. Click Student Web 

4. Log in again with 

    Username and Password 
     (located in email from Student Records Office) 

1. Go back online to Maynooth University website 



Student Records Office  

Academic year 2016-17 

1. Select First yr Subject Registration 

2. Click Commence Subject Registration 



1. Select radio button beside qualification  
2. Click Continue 
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**Important ** 

Note 
 
• You can click on the Process Trail to revert 

to the previous screen without loosing 
your selections  
 

• You can amend your selection as required 
and continue with the process 
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1. Click box beside subject you 
want to select  

 
2. Scroll down to view all   
       available subjects 

• Remember, you may only select a maximum of one subject 
from each timetable group 

 
• Watch the credit values - some subjects are singles (15 

credits) while other subjects are available as singles and as 
double subjects (30 credits) 

 
• Critical Skills options are included in each  timetable group 
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1. Once you have made your selection, 
click Continue  

 
OR 
 
2. Click Process Trail at top left of screen 

to revert to previous screen 
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Note: Value of credits selected  

1. Once you have selected 60 credits and are satisfied with your 
selection, click Continue  

 
OR 
 
2. Click Process Trail to revert to previous screen 



1. Confirm registration details 
2. Click Accept Registration if satisfied 
 
OR 
 
3.   Click Process Trail (top of screen) to revert to previous screen 
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Confirmation of Registration 

Note: 
• This student is registered for four 

subjects, Accounting (15 credits), 
Critical Skills (15 credits), History (15 
credits) & Intl. Dev. (15 credits) 

 
• Total credits registered – 60  
• Registration Status - Registered 



Please logout of Online Registration 
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**Important Notes ** 

Your Timetable 
 
Once you have fully completed your registration 
(Programme/Qualification – Subjects – Modules)  
You can view your personalised timetable at 
https://apps.maynoothuniversity.ie/timetable  

Amending your Registration 
 
Once you have fully completed your registration 
(Programme/Qualification – Subjects – Modules)  
You can amend your subject and module registration by logging 
in again to the Student Web, Click Registration Amendments 

https://apps.maynoothuniversity.ie/timetable
https://apps.maynoothuniversity.ie/timetable

