
 

 

pen your menu on the RHS 

 

Select Internet Options 

Select Privacy 

Select Turn on Pop-Up Blockers 

Click OK 

 



HOW TO DELETE REPORT HISTORY 

 

 

 

 



HOW TO CHANGE YOUR PASSWORD 

From the home page, click on the drop down arrow on the RHS beside your name. 

Choose My System Options 

 

Select the Change Password Option 

 

Password Rules: 

Minimum length is 8 characters 

It should contain at least one numeric (0-9) 

It should contain at least one special character (!”£$%^&*) 

It cannot contain more than 2 consecutive characters (aaa) 

 


