Helpful Tips for Using
Microsoft Forms
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MS Forms

With Microsoft Forms, you can create surveys, quizzes, and polls, and easily see results as they
come in.

Get Started

Sign into MS Forms

Create a quiz with MS Forms

Create a survey/form with MS Forms

Format

Add a picture or logo to a form header

Add a picture to a question

Add a video to a question

Add sections to your survey or questionnaire

Adjust settings for your form or gquiz

Change a form theme

Change your picture size

Copy a form

Delete a form or recover a deleted form

Delete a picture

How to ensure your form and workbook are in sync

How to get missing data in Forms

Print a form

Send a form in multiple languages

Use branching in Microsoft Forms

VIDEQO: Explore new question types

Share and Collaborate
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https://support.microsoft.com/en-us/office/sign-in-to-microsoft-forms-620daa7a-3e03-4013-8f92-5cce86210ef6
https://support.microsoft.com/en-us/office/create-a-quiz-with-microsoft-forms-a082a018-24a1-48c1-b176-4b3616cdc83d
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d
https://support.microsoft.com/en-us/office/add-a-picture-or-logo-to-a-form-header-0b3ce567-5713-4d18-bc65-4247864acaec
https://support.microsoft.com/en-us/office/add-a-picture-to-a-question-72ffc881-c22e-4069-8468-400d1c580871
https://support.microsoft.com/en-us/office/add-a-video-to-a-question-40b41cf5-0f8d-49b4-b73d-6e0421bc7d6d
https://support.microsoft.com/en-us/office/add-sections-to-your-survey-or-questionnaire-c6578df5-0343-4629-8cf6-ab3bd87475ee
https://support.microsoft.com/en-us/office/adjust-your-form-or-quiz-settings-in-microsoft-forms-f255a4ba-e03c-4e12-b880-f7e8b62e0665
https://support.microsoft.com/en-us/office/change-a-form-theme-895ca902-833b-4f56-9488-f36480d837ef
https://support.microsoft.com/en-us/office/change-your-picture-size-15ce2fb5-4159-401c-b039-0587a19a3823
https://support.microsoft.com/en-us/office/copy-a-form-4b91b775-b984-4afd-b5fe-6396c71d7697
https://support.microsoft.com/en-us/office/delete-a-form-or-recover-a-deleted-form-2207e468-ce1b-4c4a-a256-caf631d87af0
https://support.microsoft.com/en-us/office/delete-a-picture-fdcb1862-9909-44f9-99d8-1d1bf1ea1909
https://support.microsoft.com/en-us/office/how-to-ensure-your-form-and-workbook-are-in-sync-e7fd7e45-d63f-4b30-b2ed-76709fe35813
https://support.microsoft.com/en-us/office/how-to-get-missing-data-in-forms-9fb98299-4dcc-41a4-bb29-34a9c3daf8cc
https://support.microsoft.com/en-us/office/print-a-form-22100b98-ba3c-41c1-9513-f76caca664fc
https://support.microsoft.com/en-us/office/send-a-form-in-multiple-languages-e948a2ea-31c8-432f-91bf-67790e226706
https://support.microsoft.com/en-us/office/use-branching-in-microsoft-forms-16634fda-eddb-44da-856d-6a8213f0d8bb
https://www.microsoft.com/en-us/videoplayer/embed/RE1YgJm

Share your quiz or form and collaborate with others

Share a quiz or form as a template

Send your form or quiz to others and collect responses

Send an email receipt of responses

View Results

View Results

Check and Share Quiz Results

Integration with other MS products

Create a form in Excel Online

Insert a form or quiz into OneNote for the web

Create a poll in Outlook

Create an automated workflow with Microsoft Forms

Insert a form or quiz into PowerPoint

Use the Microsoft Forms web part in SharePoint

Add a survey, poll, or quiz to a Microsoft Stream video

Embed a form in a Sway

Create a poll in Microsoft Teams

Delete a group form created in Teams

Survey your team to check in and stay connected

Work with colleagues to create, edit, and review forms in Microsoft Teams

LEARNING & DEVELOPMENT, HR 4


https://support.microsoft.com/en-us/office/share-a-form-to-collaborate-d5bb5cf0-8401-4c15-bb8c-8e108cd7e69b
https://support.microsoft.com/en-us/office/share-a-form-or-quiz-as-a-template-82ea9d8a-260a-47a0-afdb-497f3d746e3f
https://support.microsoft.com/en-us/office/send-a-form-and-collect-responses-2eaf3294-0cff-492d-884d-a1dee909e845
https://support.microsoft.com/en-us/office/send-an-email-receipt-of-responses-951f29b7-dbd8-446b-8ebe-b924cc620bb2
https://support.microsoft.com/en-us/office/view-results-in-microsoft-forms-31c4b0cd-a89b-42e7-9429-1c14a1d8ef67
https://support.microsoft.com/en-us/office/check-and-share-your-quiz-results-c4a9b45c-d62f-4eb7-b5db-ad81892c7c07
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d#picktab=excel_online
https://support.microsoft.com/en-us/office/insert-a-form-or-quiz-into-onenote-0a96a3a7-5e36-4eda-abc6-99417911f0bc
https://support.microsoft.com/en-us/office/create-a-poll-in-outlook-46893563-ab12-4bd0-aff7-26f5a488fea0
https://support.microsoft.com/en-us/office/create-an-automated-workflow-for-microsoft-forms-dee28c00-503a-48b3-89df-91a5084e6e43
https://support.microsoft.com/en-us/office/insert-a-form-or-quiz-into-powerpoint-1a316f81-9ea7-4bc2-bda0-024c0d780df1
https://support.microsoft.com/en-us/office/use-the-microsoft-forms-web-part-d4b4d3ce-7860-41e4-8a98-76380efe7256
https://support.microsoft.com/en-us/office/add-a-survey-poll-or-quiz-to-a-microsoft-stream-video-aa8449f7-c5b1-47e0-9f57-bb69d96fa073
https://support.microsoft.com/en-us/office/embed-a-form-in-a-sway-b746cae9-0225-47ca-972c-bc899ec2a475
https://support.microsoft.com/en-us/office/create-a-poll-in-microsoft-teams-a3f9112c-01e1-4ee4-bd88-25e4e243b80b
https://support.microsoft.com/en-us/office/delete-a-group-form-created-in-teams-42a84206-1fd3-483d-b269-f0527c364035
https://support.microsoft.com/en-us/office/survey-your-team-to-check-in-and-stay-connected-4ebf181b-9a0d-4921-a477-5954e94cfa04
https://support.microsoft.com/en-us/office/work-with-colleagues-to-create-edit-and-review-forms-in-microsoft-teams-333b97a3-41d9-48bc-a1cb-84a96bd44e14

