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Sample Transaction Report  

 

 

Total Transactions as per yellow = Total Year to Date Col A in Department 

Summary Report. 

The transaction report explained: 

1. This is a list, for example, in the current financial year (2018/19), of all 

income and expenditure transactions posts – balances forward are not 

shown. In this example, it shows all transactions posted to BU 9950001 

from 01/10/18 to 30/09/19. (date ran 01/05/19) 
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2. It does not show commitments. It only shows actual costs. 

3. The Transaction report can be run for either the Department 

(Recurrent) or the Self-Funded Activity BU types – used for all BU 

types. 

4. Income is shown as a minus (-) on the report  

5. Spend is shown as a plus (+) on the report   

6. The transaction list can be run by either spend type (object: option 1) 

or by period (month: option 0)) 

7. Depending on the parameters – assume you are running it to period 

12, it will show you the list of transactions to date in the current 

Fiscal/Financial year – 18 = 2018/19 (01 Oct 18 to 30 Sept 19) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


